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JAWS Reference
Starting JAWS 
Press CTRL-ALT-j on the keyboard.
To shut down JAWS, use INSERT+F4.

Getting Help

· Information and help is provided in a variety of formats and places within JAWS. 

· INSERT+1 Keyboard Help

· INSERT+H Hot key Help

· INSERT+F1 Screen Sensitive Help

· INSERT+F1, F1 JAWS Help for Applications

· INSERT+J, ALT+H  JAWS Help Menu

Reading Screens and Documents

· Many speech functions in JAWS are accessed by using the numeric keypad (NUM PAD) located on the far right side of your keyboard. Usually this NUM PAD is used to type numbers so you must turn off the number lock function. Do this by pressing the NUM LOCK key in the upper left corner of the NUM PAD.

· JAWS uses the INSERT key at the bottom left of the NUM PAD in combination with the other keys on this keypad to control what JAWS will speak.

· To start JAWS reading the screen, press the key combination INSERT+DOWN ARROW. This is the SayAll command.

· To halt speech, press the CTRL key.

· Here are the rest of the keystroke combinations using this keypad and the name of the command.

· NUM PAD 5 Say Character

· INSERT+NUM PAD 5 Say Word

· INSERT+NUM PAD 5 twice  Spell Word

· INSERT+LEFT ARROW Say Prior Word

· INSERT+RIGHT ARROW Say Next Word

· INSERT+UP ARROW Say Line

· INSERT+HOME (7) Say To Cursor

· INSERT+PAGE UP (9) Say From Cursor
· INSERT+PAGE DOWN (3) Say Bottom Line Of Window

· INSERT+END (1) Say Top Line Of Window

Voice Settings

· JAWS allows you to customize the voices used for speech so you don’t get them confused.

· You can assign different voices for cursor messages, the keyboard voice you hear when you type and even upper case characters.

1. Press INSERT+J to make the JAWS window active.

2. Go to the Options menu and press the DOWN ARROW until you hear Voices, and then press ENTER.

3. Choose whether you want to change all of your voices or just one. To change all of your voices, choose Global Adjustment, but if you only want to change one, choose Individual Voice Adjustment.

· From within either of these dialog boxes, you can adjust such settings as Speech rate, what kind of punctuation you want to hear, the upper case pitch increment, among others.
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